
 

Meeting Agenda 
 

Purpose of Meeting: P&C General Meeting  Prepared by: Andrew van Os  
  

Date of Meeting: 11 May 2026  Place of Meeting: Churchlands Primary School  

 
Attendees: Andrew van Os, Will So, Kim Fraser, Rosemary Edwards, Ida Hallbeck, Rubin Kuppusamy , 
Karen Ariyaratnam, Shan Ryan, Clementine Quek (ZOOM) 
 
Apologies: Liann Hope, Van Hart 
 

 

 

Item Discussion Action Date 
1.0 Welcome – William So   

2.0 Confirmation of the Minutes from the general meeting: 30 March 2026   

 Minutes confirmed with all in favour. Note  

3.0 Call for Other Business    

3.1 

 
Parents social night 
 
●​Planning for event is on track 
●​Updated Risk assessment still pending for Kim to review 
●​Kim agreed to a ”Day as the Principal” to be added to the raffle/auction as a prize 
●​Basil offered his services for the quiz night. Committee to see whether they want to use 

him as part of the quiz night. 
 

Note  

3.2 

 
Changes to the website 
 
Liann proposed some changes to P&C page on the school website. Will read out the new 
wording.  
 
All in favor of the change.  
 
Kim advised to liaise with Belinda at the office to make the change 

 

LH 1 June 

3.3 

 
Flyers  
 
Liann tabled a complete design for some flyers that appeals for volunteers.  
 
Will to share the designs with the group. Printing and distribution to be confirmed by the 
group. 
 

LH/WS 1 June 

4.0 Business Arising from the Previous Meetings   

4.1 

 
Liann sourced quotations for a photobook marking the 60th anniversary. No existing 
financial motion was passed to fund the purchase.  
 
Quotes are with Will to share with the group. Group can decide on the correct size and 
composition and table a motion for the next meeting. Preference was for an album rather 
than a poster  
 
Kim confirmed that the book would be kept in the library for the kids to access.  
 
 
 
 

 

WS 1 June 
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Item Discussion Action Date 
5.0 Correspondence In/Out   

 

  
Response regarding Expressions Of Interest (EOIs) submitted for the 2025/2026 Volunteers 
Grants Program by the Department of Social Services.  
 
Expression of Interest was not selected for Grant application 

Note  

6.0 President’s Report   

 
 
Report distributed with agenda and minutes 
 

Note  

7.0 Treasurer’s Report   

 

 
Report distributed with agenda and minutes 
 
Changes to the banking to new committee members is now complete 
 

Note  

8.0 Principal’s Report   

 
 
Report distributed with agenda and minutes 
 

Note  

9.0 Canteen Report   

 

 
Report distributed with agenda and minutes 
 
Loss for the period attributed mostly to shorter term, this should balance out in the next 
term 
 
Smaller volunteer shifts has improved volunteer uptake however volunteers still needed 
 
Kim and Clem to follow up on an outstanding application for government grant that may 
have expired 

 

KF, CQ  

10.0 DUCKS Report   

 

 
Coffee truck for mothers day was a success. Surplus muffins were given to the canteen to 
try and sell. 108 Coffees bought. 
 
DUCKS meeting soon to discuss further fund raising 

 

Note  

11.0 Uniform Shop report   

 No report for this meeting Note  

12.0 General Business   

12.1 

 
Financial Motion raised by Liann Hope: For the amount of $4,000 to be paid towards 
expenses for the upcoming parent social night on the 13th of June 2026.  
 
The estimated amount is based on previous years estimate of upfront costs.Based on 
previous years estimates, it is projected that the parents' social night will raise about 
$8,000 to $10,000. 
 
 
Motion was passed with all in favour 

 
 
 
 

Note  

2 of 3 



 

Item Discussion Action Date 

12.2 

 
Financial Motion raised by Liann Hope: For $285 inclusive of shipping cost towards 
purchasing 12 black round tablecloths for our parent social night on the 13th June 2026.  
 
The rationale is that it will cost $230 to hire the tablecloths to use for one event. By 
purchasing the tablecloths, we will be able to re-use them for the event each year or for 
other events.  
 
The tablecloths will be purchased from wholesale wedding superstore, link to the online 
shop: https://www.wholesaleweddingsuperstore.com.au/.  
 
Product Details: 
Size: 275cm diameter (cloth size, not table size) 
Material: 100% polyester, commercial grade 
Design: seamless, one-piece construction 
Edges: folded and hemmed for durability 
 
 
Motion was passed with all in favour 
 
 

Note  
 

12.3 
Discussions about how we can engage the kids to submit custom 3D print designs for sale 
at future cake stalls. Further work is required before we can consider to implement custom 
requests. 

Note  

 
Next meeting on 15 June at 18h30 
 
Meeting closed at 19h24 
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